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MNOJOXKEHME
00 oTaene acnHPAHTYPBI
De/lepaibHOTO rOCYAaPCTBEHHON0 GH0IKeTHOMO YupexKIeHHs HAYKH
«@eaepanbHbIi HecleqoBaTELCKHI LHEeHTp
«Kasanekuii nayunbiii uenTp Poccuiickoii akanemun Hayio»

1. Obumne nonoxkenus.

1.1, Otzen acnupantypm (manee - Otapen) saBnsercs o6paszoBarenbHbiM
CTPYKTYPHBIM  noipasnenennem MeepanbHOro roCy1apcTBEHHOTO  BIOIKEeTHOro
YUpeKkaAeHus Haykn «DenepanbHblii HCCTea0BaTebCKMil ueHTp «KazaHckuii HayuHbIit
ueHTp Poccuiickoif akagemun Hayk» (nanee — ®UI] KasHI] PAH).

1.2, Otmen wWaxomutes B HENOCPEACTBEHHOM TNOAYMHEHHH 3aMecTHTeNs
AMPEKTOPa no Hay4Hoii pabote OUL] KazHL[ PAH.
1.3, Otzen ocymectanser ceowo mesTensHOCTS B CTPYKTYPHBIX NMOApa3/ieNeHnax

@HUII KasHI] PAH Bo B3amMozeiicTeuu C YYCHBIMM CEKpeTapiMH CTPYKTYpHBIX
NOIpa3’feNeHnid, ¢ LEeHTpanbHEIM annaparoM YTIpaBlIEHUsA, HAYYHO-BCIIOMOTATETbHEIMH
noapasaenesusimMu OULL KasHI[ PAH.

1.4. Otnen co3nan ¢ nensio:

- OpPraHH3alHH H OCYHIECTBIICHHS obpasoBarensHolt gesTensHOCTH M0 OCHOBHBIM
MpohecCHOHATBHBIM 06pa3oBaTe ILHEIM fMporpaMMam Beiciiero o6pasoBatus - nporpamMmam
MOArOTOBKH HAYYHO-NEAArOrHYECKHX KaJpoB B acUpaHType;

~ OpTaHH3alHOHHO-METOAHYECKOTO pPYKOBOACTBA MOBBILIEHHEM KBaJM(BHKALIAH
cotpyannkos ®HII KasHI] PAH (nogrorosku Hay4HBIX H HAYYHO-NEearoruyeckux
Kanpos 6Ge3 ocmoeHus nporpammam HOATOTOBKH Hay4HO-NelarorHyeckux Kaapos B
acnupaHType).

1.5. Otnen posrnaenser HavalnbHHK, HasHAYaeMbIi 1 0cBOGOXK IaeMbIii npukazom GHI]
KasHII PAH.

1.6. Ctpyktypa ® umcnennocts OTAena yCTaHaBIMBAeTCd B COOTBETCTBHHM CO
IITaTHeIM pacnucannem OUL] KasHI[ PAH.



1.7. Otnen B cBoeil NeATENBHOCTH PpYKOBOJACTBYeTcs 3akoHaMH PoccuicCKOH
®enepaunun u Peciybnukn Tarapcran. TpyaossiM koaexkcom P@, mocTaHOBICHHAMM H
pacriopmikennsmu ITpautensctsa PO, npukasamu U pacropsikeHuaMH yupeautens OHL]
KasHIl PAH, Ycrapom, npHKazamMd H pacnopiyKeHHAMH, JoKalbHeIMH akTamu DHII
KasHII PAH, nactosmum [lonoxeHuem.

2. DYyHKIHH

OTpen ocyuiecTBASET clefylomue QyHKLMHU:

2.1. Odopmnenne 3assku OHI[ KasHI] PAH Ha yyacTHe B KOHKypce Ha
pacrnpejeieHHe KOHTPOIBHEIX UH(pP nprema Ha obyueHHe B aCTHPAHTYPY.

2.2 Oprain3anus NpUEMHO# KaMIaHHH B aClHPaHTYPY.

2.3. KoMrnnekToBaHHte, NMpHeM M BEEHHE JTHYHBIX [N acrnHpPaHTOB, IKCTEPHOB H
JIMIL, NPHKPENJIEHHBIX [UTA MOANOTOBKH JANCCEPTALHOHHOA paboThl HA COMCKAaHHME Y4YeHOH
CTEMEeHM KaHIMaara Hayk.

2.4, [TogroTtoBka mNpPOEKTOB JIOKANbHBIX [JOKYMEHTOB, PErjaMeHTHPYHIOUHX
OpraHu3alui0 M ocyllecTBieHue obOpasoBarensHONH JEATENbHOCTH, INA obecneyeHus
HCIOJTHEHHS 3aKOHOJATEbHBIX H HODMATHBHBIX aKTOB.

2.5, IloaroToBka NPOEKTOB PAacNOpAAHTENbBHEIX [NOKYMEHTOB MO BOMpOCaM
NEATETBHOCTH acCHPaHTYPhI.
2.6. Oprauusalms | npoeefieHne ydeGHoit u ydebHo-MeToau4eckol paboTel no

BCEM BHZlaM y4eOHBIX 3aHaTH., Co3manue ycnosuit ana GopMupoBanus y ofyydarommxcs
OCHOBHBIX COCTaBJIFIOIIMX KOMIETEHTHOCTH, oDecneunpalomed ycnemHocTs OyayiieH
npodecCHOHANBHOM 1EATENBHOCTH BHITYCKHUKOB.

Bl Bocnurtarenshas pabora ¢ o0y4alolIMMHCH, OpPraHH3allHA MX Hay4HO-
MCCNIeI0BaTeNbeKOH paboThl.

2.8 PazpaboTka M ocylecTBIeHHE MEPONPHATHI M0 YKpPEIUIeHHI0, PasBHTHIO,
obecrneyeHHio M COBEPILIEHCTBOBAHHIO MaTepHANbHO-TEXHWYecKoH Oa3ml yuebHOro
rnpotecca.

2.9. Mertoauuyeckoe M OpraHu3anuoHHoe obecneveHwe ydebHOro mnpoiecca,
KOHTPO/Ib BBITIONTHEHHWA Y4YeOHBIX NNAaHOB, WHAWBHAYANbHBIX MJIaHOB AaclHPaHTOB,
MpOBEJCHHE MPOMEXKYTOUHOH M rocyJapcTBEHHOH HWTOroBoH arrecTaldH, BBLIAYH
CBHAETENBCTB 00 OKOHYAHHH ACTTHPAHTY PHI.

2.10. Bepenwe nepcoHANBHOrO MW CTATHCTHYECKOrNo Y4YeTa ACMHPaHTOB,
KOHCYNbTHPOBAHHE, TIOArOTOBKA AHAIMTHYECKHX, CHPaBOYHO-aHAIMTHYECKHX H
CTaTHYEeCKMX MAaTEPHAIIOB H OTBETOB 0 paboTe oTaena.

2.11. ObecneyeHue MOArOTOBKM M MpHEMa KaHOHJATCKHX 5K3aMEHOB, Bblaya
NOKYMEHTOB 0 cJla4ye KaHIHIaTCKHX 3K3aMEHOB.

2.12.  ObecneueHue MOATOTOBKH W MPOBEIEHUSA IMEJArOTHYECKON TNpPaKTHKH
acrMUpaHTOR B NPOMHIBLHEIX BEICIINX yueOHbIX 3aBeIEeHHAX.

2.13. CoemecTHO ¢ 000cOONEHHEIMH CTPYKTYPHBIMH  MOJApa3ieicHHAMH
MOJAroTOBKA JOKYMEHTALMH MO JHUEH3MpOoBaHWiO obOpa3zoBarte/bHONH JEATENbHOCTH H
aKKpeauTauuy 0Opa3zoBaTENBHBIX IPOrPAMM.

2.14. TIpukpenneHue 5KCTEPHOB IS MOATOTOBKM M CJlayd KaHIMIATCKHX



JK3aMEHOB H JTHL, NpHKPeriseMeiX I8 NMOATOTOBKH KaHauaaTckod aucceprauun Ges
OCBOCHHA NPOrpamMm MOArOTOBKH HAYYHO-NEJArOrHYeCKHX KaJpoB B aCMPaHTYpe.

2.15.  ToanepiaHWe B aKTyaJlbHOM COCTOSHHH pasjela «ACTHpaHTYpa» Ha caiiTe
DHII, pasmemienne HHPOPMALHK 1O MPHEMHOI KAMIIaHHH B aCIMPaHTypy.

2.16.  Yd4er, KOHTpONb, aHanu3 Mo4acoBoro (OHAA OMIaTel MPENOIABATEINAM,
Hay4YHBIM PYKOBOIMTENEM HayYHO-KBATH()HKALMOHHEIX paboT acmMpaHTOB, JIHLIAM,
MpHBJIEYEHHBIM 110 JOr0BOPaM I'DaK1aHCKO-MPaBOro XapakTepa.

2.17. VYuer, KOHTPOJIb BBITIATE CTHIIEHIHH ACTTMPAHTaM.

2.18.  BuinonHeHWe MepCHEKTHBHBEIX M TeKYIIMX 3ajaHuil  JMpeKTOpa,
3aMecTHTeJA IHpeKTOpa, riaBHoro yyeHoro cekperapa ®HLI KasHII PAH

3. Ilpaega
Cotpynnuku Ot/1ena MMEIOT NpaBo:

3.1.  3ampammpate M noiy4ats ot coTpyaHnKoB GUI] KasHI[ PAH nokymeHTEI H
Apyrue cBeieHus, HeoOX0IHMBIE /1711 BLIMOTHEHHA BO3NOIKEHHBIX Ha OTaen GOyHKLHIA.

3.2. IlpuBnexkarb creuHaaucToB OGOCOONEHHBIX M OPYTMX CTPYKTYPHBIX
noapasaenennii PHUL] KasHL[ PAH nna pemeHus BONpOCOB, cBA3aHHBIX ¢ paboToii
Otpena.

3.3.  IlpeacrasnaTe pyKOBOACTBY MpPEATONEHHS O MOOMPEHUAX OTIHYHBIINXCH
pabOTHHUKOB W HAIOXEHHH B3LICKAHMII Ha pabOTHHKOB, HapYIIAIOINX TPYAOBYIO
JHCLHIUTHHY.

4. Obs3aHHOCTH

4.1. KsanudukaumoHHele TpeGoBaHMA, O0OA3aHHOCTH M  OTBETCTBEHHOCT
COTPYIHHKOB Otnena OINpEeAeIATCA JOMAKHOCTHEIMH HHCTPYKLIHAMH,
paspabaTsiBaeMbIMH  Ha OCHOBAQHMH  HACTOAIIErO TONOKEHHA ¥ EJMHOTrO
KBATH(HKALMOHHOTO CNPAaBOYHUKA AOVKHOCTEH PYKOBOIMTENEH, CIELMANHCTOB H
caryKaimx, pasaen «KsanudukaunoHHbie XapakTEPHCTHKM JODKHOCTEH pyKoBouTeNei 1
CHELHATMCTOB BBICLIET0 NPO(ECCHOHALHOIO M IONOMHHTENBHOrO MPO(ecCHOHANBHOTD
00pa3oBaHMs», YTBEPKAEHHOrO MpHKA30M MUHHCTEPCTBA 3IPABOOXPAHEHHS H
couuaneHoro pazsutua Poccuiickoii @epepaumu ot 11,01.2011 Ne In.

5. Opranmzauus paborsl Otnena

5.1 Bsanmopeiicteue Otaena co cTpyKTypHEIMH noapasieneHnamu GUL] KasHI]
PAH nposopuTcs B cooTBeTCTBHM ¢ HacToawmM [TosoxkeHneM.
- Ot/1e BO3rNABISET HaYaIBHHK OTEa

Hauaneunk Otpena:

- opranusyet paboty Otnena, HeCET OTBETCTBEHHOCTE 3@ BEIMIOMHEHHE BO3IOKEHHEIX
Ha OTZen GyHKUHOHANEHEIX o0A3aHHOCTEH, OnpeneneHnbIx HacToAmmM [lonokeHHeM:

- paspabarhiBaeT M BHOCHT Ha yTBepXkKIeHHe aupextopa ®MI[ KasHI[ PAH
JO/KHOCTHBIE MHCTPYKLWH, onpejenstomue QyHKUMM, npaBa H  06A3aHHOCTH
coTpyaHHKoB OToena;

- OTIpEIENAET Kpyr obsasaHHOCTeH coTpynnukoB Otnena; pacnpenenser o6bem
paboThl H KOOPAMHHPYET AEATENEHOCT;



- YHacTBYeT [0 MOPYHYEHHIO 3aMECTHTENs MHPEKTOpa Mo HayuHoii pabote B
3acenanusx Ilpesuanyma O] KasHL PAH, O6seauHeHHOro yueHoro copera;

- Mo MOpY4YEeHHI0 PYKOBOACTBA mnpeactasiser uHTepechl ®OUI] KasHI[ PAH &
CTOPOHHHX OpraHU3alkgaX 1o Borpocam pabotel OTaena;

- AHATM3APYeT pesynabTaThl paboTel Othaena W BHOCHT HA paccMOTpeHHe
pyxooactsa DML KasHI] PAH npemnoikenus no ee ynydimeHHIo H JaneHedeMy
passutuio OTnena;

- BHOCHT  TNpEUIOKEHHA O MarepHalbHOM M MOpAJIbHOM  MOOLIPEHHH,
JHCUHIUTHHAPHBIX B3BICKAHMAX COTPYIHHKOB, & TaKk:Ke 0 HeoOXOAMMOCTH MOBHIILIEHHS HX
KBATH(DHKALH.

5.3. Cortpymuukn Otaena HecyT OTBETCTBEHHOCTE 3a HEHAUIe)Kallee BHINOJHEHHE
00sA3aHHOCTEH, NPelyCMOTPEHHBIX JOKHOCTHOMH HHCTPYKLIHEHA.

54.  Ortaen B3aumofieiicTByeT ¢ Apyrumu nofpasaenesmuamu OULL KasHL] PAH

- C Hay4HBIMH MOApA3AENEHHAMH - [0 BOMpPOCaM, BXOJAIIHM B KOMMETEHLIHIO
OTHena;

- ¢ IIpaBOBBIM OTENOM - 10 BOMPOCAM MOArOTOBKH JIOKANBHBIX HOPMATHBHBIX AKTOB M
PacnopsANTENbHBIX JOKYMEHTOB, PErNaMEeHTHPYIOMNX OPraHH3alMio M OCYIIECTRICHHE
obpasoBaTelbHOH NeATENbHOCTH, 3aKTI0YEHNs 0r0BOPOB;

- ¢ OTaenom oxpaHbl TpyAa M TeXHMKH Ge30macHOCTH - 1) 1o Bompocam MoMydeHHs
MHGOPMaUKK O HOPMaTHBAX W CTAHJAPTaX TPYHOBOrO 3aKOHOJATENBCTBA, TPeGOBAHMAM
TEXHHKH DE30MaCHOCTH, NIaHHPOBAHHA MEPONPHATHI 110 YIyUIIEHHIO YCIOBHI Tpyna: 2)
no ponpocam ohopmierns CaHHTapHO-IMHIEMHONOTHYECKHX 3aKTIOYEH Il 1 IOTOBOPOB
no obecrneueHHIo MUTaHUA 00yYaIOMIMXCA;

- ¢ OTzaenom no pabote ¢ NepCoOHAIOM - 110 BONpocaM noadopa, NpHeMa, YBOIbHEHNAS,
MOOLIPEHHUA H NOBBIIEHUA KBaTHHKawK pabotHukos OTnena:

- ¢ I1naHOBO-3KOHOMMYECKHM OTAENOM - [0 BOMPOCAM PAcXONOBAHMA CPEACTB MO
OKa3aHHIO TOCYAapCTBEHHBIX YCIYyr Mo peanuzauuu o6pa3oBaTesbHBEIX MNPOrpaMMm
BBICLIETO 00pa3oBaHMA - MpPOrpaMMmaM MOJANOTOBKH HAYYHO-TIEJArOMHUECKHMX KAJpOB B
acrupaHType:

- ¢ Lentpansroit 6yxrantepueii - no Bonpocam, CBI3aHHEIM ¢ yyeToM o6opyaoBaHus,
TOBAPHO-TPAHCMOPTHEIMH HAK/IaJHBIMH, MaTepHalbHBEIMH TPOITYCKAMH, aKTaMH o
PEMOHTY 000pyIOBaHHS W HHBEHTaps, CYETaMH Ha OIUIaTy 3aKa3aHHOro 06opyA0BaHHS U
MHBEHTAp4, N0 pacyeTaM 3apaboTHOH naaTsl,

- ¢ MexayHapo[IHBIM OTAENOM - [0 BornpocaM 00y4eHHs HHOCTPAHHBIX IPaKIaH;

- ¢ OTaenom HHGOPMALMOHHBIX TEXHONOTHI - 110 BONPOCaM pasMellens HHHOpMaLuu
Ha caiite DHILI;

- ¢ lenrtpansHolt Hayunoif 6ubnmorexoit ®UIL] KasHL[ PAH u Hay4yHBIMH
OnbnuorexkamMn 000cOONEHHBIX CTPYKTYPHBIX TNOApazdeNeHWii - 1o Bompocam
KoMmmexkTosanus Gonaa yuebHoit 1 yueOGHO-MeTOAMYECKOH IHTEpaTY PhL.



